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1. O6mue moJroKeHUs

1.1.Hactosmee IlonoxkeHHe O 3alllMTe MEPCOHANBHBIX JAHHBIX paGOTHHKOB 0OGpa30BaTENBHOTO
ydpexnenus \Jaice — [lonoxenne) pazpaboTaHO C IETBIO 3alUThl HHGOPMALMH, OTHOCAIIEHCT K
JAYHOCTH M .IMYHOMW XHM3HH pPAbOTHHKOB M yyaluxcs MyHHIHnanibHOro o6meoGpa3zoBaTelbHOro
yupexaenus «Cpennss mkona Ne 50 [IzepixkuHckoro paiiona Bomrorpaza» B COOTBETCTBHH CO
crate€it 24 Koncrutyuuu Poccuiickoit ®enepatmu, Tpyaoesim kogekcoM Poccuiickoit ®enepannn u
®enepanbHbIMA 3akoHaMK oT 27 mions 2006 roga Nel49 — @3 «06 unpopmanuy, HEGOPMAIMOHHBIX
TEXHOJIOrHAX M O 3amure WHbopmammu», oT 27 wmrons 2006 roma Nel52-®3 «O nepcoHaIbHBIX
JaHHBIX).

1.2. IlepcosampHble naHHBle — JH0Gas HHPOPMAlMS, OTHOCSINASCS K ONPENCIEHHOMY HJIH
OIpeAeISEMOMY HA OCHOBAaHMM TaKOH HH(QOPMALMH (PU3HYECKOMY THIY (CyOBEKTY MEpPCOHATBHBIX
AAHHBIX), B TOM YHCIE €ro (aMUiIMs, MMs, OTYECTBO, [OJ, MECSL, JaTa M MECTO POXICHHS, ajpec,
CEMEHHOE, COLMAIBHOE, AMYIIECTBEHHOE IOJOKEHHe, oOpazoBaHMe, MpoQeccHs. TOXO.bI, apyras
uH(pOpMaITHs.

1.3. Ilepconansurie 1annble paboTHHKA — HHGOpMAIHUA. He06X0MIMast paGOTOAATENO B CBA3H C
TPYJAOBBIMH OTHOIICHHAMH M KacarolIasicsi KOHKPETHOrO pabOTHHKA.

[lepconanenble nannbre yyammxces — uHdopMarms, Heobxoaumas 11koje B CBS3H OTHOILIEHHUAMH,
BO3HHKAIOUIMMH MEKTY YYALIMMCH, €T0 POOUTENAMHE (32KOHHBIMH TIpeicTaBUTeAMH) B 11Ikom0i.

1.4. O6paboT¥a NepcoHaNbHBIX JAHHBIX — AEACTBAS (OnepanuH) ¢ MepCOHAILHBIMH JaHHBIMH,
BKJIIOYas COOp. CHCTEMATH3alMIO, HaKOIUIEHHE, XpaHEHHE. yTOYHEHHe (OGHOBIEHHE, H3MEHEHHE),
HCIONB30BAHME, DACTIPOGTPAHEHHS (B TOM UHCIE Iepeiady). 00e3NMuHBaHHE, GIOKMpPOBAHHE,
YHHUYTOKEHHE TIEPCOHATBHBIX JAHHBIX.

PacnipocTpanesue nepcoHanbHBIX JaHHBIX — JEHCTBHS, HANpaBICHHbIE HA nepejady NepCcoHaIbHBIX
JQHHBIX ONpPE/IENEHHOMY KpYry JHI (Iepedada MepCOHAIbHBIX IAaHHBIX) WM HAa O3HAKOMJIEHHE C
TIePCOHALEBIMH TAHHBIMU HEOIPAHHYEHHOT O KPyTa JIHIl, BTOM 4KC/le 0OHApOI0BaHHE IEPCOHATBHBIX
AQHHBIX B CpEACTBAX ~ MAcCOBOK  HMH(OpPMANMW,  pa3MeuleHHe B  HMH(OPMALHOHHO-
TEJICKOMMYHHUKZIIMOHHBIX CETAX HIIH MPeAOCTaBICHUE JOCTYNA K IEPCOHAILHBIM JaHHBIM KaKUM-TTHG0
HHBIM CIIOCODOM.

Wcnonb3oBanue nepCoHalbHbIX NaHHBIX — JEHCTBHS (ONEPALMH) ¢ NEPCOHATBHBIMH JaHHBIMH,
COBEpLIACMBIC ONEPATOPOM B LEJSX TPHHATHA DPEUIeHHH MM COBEPIIEHHS MHBIX EHCTBHIA,
TIOPOKIAIOMEX IOPHIMIECKHE MOCIEACTBHS B OTHOWIEHMM CYOBEKTa NEPCOHANBHBIX IAHHBIX HIIH
APYTHX JHLl 10O MHBIM 06pa3sOM 3aTpArMBAIOLIMX TPARa H CBOOGOXBI CYOBEKTA [IEPCOHAIBHBIX
AQHHBIX WA JpYrux Al OOIeAoCTyHbIE NePCOHABHBIE JaHHbIe — IEPCOHATbHBIE JaHHBIE, JOCTYII
HEOrpaHMYCHHOTO Kpyra JIUIl K KOTOPBIM IPENOCTAB/IEH C COrNAacHs cyObheKTa MepCOHaIbHbBIX JaHHBIX



PacnipocTpanenue nepcoHanbHBIX JaHHBIX — JCUCTBUS, HAIPABJICHHbIC Ha IMepefady MepCOHaIbHBIX
JAHHBIX ONPENEIIEHHOMY Kpyry Jul (Ilepeladya NEpCOHANbHBIX JAaHHBIX) WM HAa O3HAKOMJIEHHE C
MEePCOHANBHBIMU JJAHHBIMU HEOTPAHUYEHHOTO KpYTa JUI, B TOM YKciie OOHAPOI0BAHUE MTEPCOHATBHBIX
JaHHBIX B CPEIACTBaX  MaccoBod  wmH(oOpMamuu,  pasMenieHue B HHPOPMAIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CETSIX WJIHM MPEAOCTABICHHUE TOCTYIA K MIEPCOHAIBLHBIM JaHHBIM KaKHM-JIHOO
WHBIM CITIOCOOOM.

Hcnonp3oBanne MepcOHANBHBIX JTaHHBIX — JEHCTBUA (Omepanuy) C MEePCOHATBHBIMU JIaHHBIMU,
COBEpIIAEMBIE ONEPATOPOM B LEIAX IPUHATUSA PEIIEHUW WM COBEpPUICHUS WHBIX JECHCTBUM,
MOPOKIAIONIUX FOPUIAMUSCKHAE TOCICACTBUS B OTHOIICHHHM CyOBEKTa MEPCOHAIBHBIX TAaHHBIX WU
JApYrux Jul Ju00 MHBIM 00pa3oM 3aTparuBarolIUMX IpaBa U CBOOOJABI CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX WK Apyrux juil. OOIea0CTyIHbIe IEPCOHATBHBIC JaHHBIE — MIEPCOHAIBHBIC TaHHBIE, JOCTYII
HEOTrPaHUYEHHOTO KPYra JIUL K KOTOPbIM IIPEIOCTaBIIEH C COTJIacUs CyObEeKTa NEPCOHAIBHBIX JaHHBIX
WIA Ha KOTOPHIE B COOTBETCTBHH C (peepallbHBIMH 3aKOHAMH HE pPacHpocTpaHsercs TpeboBaHue
coOI0IeHNS KOH(UICHITNATBHOCTH.

1.5. K mepcoHaJIbHBIM JaHHBIM paOOTHUKOB , TIOJIydaeMbIM paboTOJaTeNIeM U IO JICHKAITUM
XpaHEHUI0 y paloTojaTesis B MHOpSAAKE, MPEIyCMOTPEHHOM JAEHUCTBYIOIIMM 3aKOHOJATENIbCTBOM U
HacTosiuM [lonokeHnem , OTHOCATCSA CIIEAYIOLIME CBEACHHUS, COJEpIKallhecs B JIMYHBIX Jenax
PabOTHHUKOB:

v/ TaCIOpPTHBIE JAHHBIC,
WNHH;
KOIHS CTPAaxOBOI'O CBUJIETENHCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaxOBaHUS;
KOIHS JOKyMEHTa BOMHCKOTO y4eTa (IUIsi BOGHHOOOS3aHHBIX M JIUII, TTOJICKAITNX MPU3BIBY HA
BOCHHYIO CITYXK0Y);
KOIHUs JOKyMeHTa 00 oOpa3oBaHHUH, KBaNU(UKALKU WM HAIMYUU CTIEHUaIbHBIX 3HAHUN (TIpU
MOCTYIJIEHUU Ha paboTy, TPEOYIONIYIO CTIETIMAIBHBIX 3HAHUHN WM CIIEIIAATLHOM TIOITOTOBKH);
v/ aHKETHbIE JJaHHBIE, 3all0JIHEHHbIE PAOOTHUKOM IpH MOCTYIUIEHUH Ha padoTy WIM B Mpoliecce
pabotel (B TOM umcie — aBToOMorpadus, CBEACHHS O CEMEHHOM IIOJIOKCHHH paOOTHHKA ,
nepemMeHe (haMrInK, HATMYUK IeTeH U WKIUBEHIICB);
v/ JIOKYMEHTBI O COCTOSTHUH 3/I0POBbs (CBEICHMS 00 MHBAUIHOCTH, O OEPEMEHHOCTH U T.I1.);
v\ HHbIE JOKYMEHTBI, KOTOpble C YyueToM crenupuku paboTbl U B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuiu TOJDKHBI OBITh TPEABSBICHBI PAOOTHUKOM TIPH
3aKJIIOYEHUU TPYJOBOTO JOrOBOpa WM B MEPUOJ €ro JeHcTBUS (BKIIOYAash MEIUIIMHCKUE
3aKIJIIOYEHUS, npenbsaBisieMble paOOTHUKOM npu IPOXOXKACHUN 00s3aTeNbHBIX
MIpeIBAPUTENIbHBIX U EPUOINYECKUX MEAUIIMHCKIX OCMOTPOB);
3aKJIIOUEHUE 0 JaHHBIM MICUXOJIOTMYECKOT0 UCCIeI0BaHUs (€CIU TaKOe NMEEeTCs)
JTUYHas KapTodka o gopme T-2;
3asiBJICeHUS, OOBSICHUTENIbHBIE U CIIy’K€OHbIE 3alUCKH paOOTHHUKA ;
JOKYMEHTBI O MPOXO0K/IEHUU PAOOTHUKOM aTTeCTalliu, MOBBIIICHUS KBAIU(DUKAIINH;
UHBbIE JOKYMEHTBI, COJEpKallhe CBEICHHsS O PabOTHHUKE , HAXOXKJIEHUE KOTOPBIX B JIMYHOM
nene pabOTHHKA HEOOXOAMMO  JUIsl  JOKYMEHTAJIbHOTO  OGOpMIIGHHS  TPYIOBBIX
MPaBOOTHOIIIEHUI ¢ pabOTHUKOM (BKIIOYash MPUTOBOPHI CyAa O 3ampere 3aHuMaThCs
MeJaroruyecKoil e TEeIbHOCTHIO WM 3aHUMAaTh PYKOBOSIINE JOKHOCTH).
1.6. K mepcoHanbHBIM JaHHBIM yJalluxcsi (BOCIUTAHHUKOB), MOJTy4aeMbIM 00pa30BaTeIbHBIM
YUPSKICHHEM W  MOJUIeKAIIMM XpPaHEHHIO B 00pa30BaTENbHOM  YUPEKIACHUM B TOPSJKE,
MPEeIyCMOTPEHHOM JICHCTBYIOLIMM 3aKOHOAATEIBCTBOM M HacTosmuM [losiokeHneM , OTHOCSTCS
CIIEyIOIIEe CBEJICHHS, COAEPIKAIIMECs B JIMUHBIX JIefaX ydaluuxcs (BOCIMTAaHHUKOB):
v/ KOIHUHU JOKYMEHTOB, YIOCTOBEPSIOIINX JUUYHOCTh YJallerocs (BOCIMHUTAHHUKA) (CBHAETEIHCTBO
0 POKJIEHHUH WUJIM NACIIOPT);
v/ JIOKYMEHTBI O MECTE MPOKUBAHUS;
v\ JOKYMEHThl O TOJy4eHHH o0Opa3oBaHHs, HEOOXOJUMOTOo sl  MOCTYIJICHHS B

COOTBETCTBYIOIIUHN KIacc (JTMYHOE JIENO0, CIpaBKa ¢ MPeIbIIyIIero MecTa yueOsl U T.I1.);

v JIOKyMEHTBI O COCTOSTHHH 3J0POBbs (CBEICHHS 00 MHBAIUIHOCTH, O HAJUYMU XPOHHUECKUX
3a00JIeBaHMI, MEAUIIMHCKOE 3aKIIOYeHHE 00 OTCYTCTBHUU MPOTHUBOMOKA3aHHUM TSI 00y4eHUS
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B 00pa30BaTEIIbHOM YUPEXKICHUH KOHKPETHOTO BHJA M THIA, O BO3MOXXHOCTH H3y4CHHS
IIPEIMETOB, MPEACTABIAIOLIMX [TOBBIIIEHHYIO ONIACHOCTD JJIs 3I0pPOBbS U T.IL.);

v/ JTOKYMEHTBI, IOATBEP)KIAIOLIME IIpaBa Ha JAOIOJHUTEIBHBIC TapaHTHUU U KOMIICHCALIUM 110
ONPEEIEHHBIM OCHOBAHUSIM, IIPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTEIN-UHBAINIBI,
HEIOJIHAS CEMbS, peOCHOK-CUPOTa U T.II.);

v\ UHBIE JIOKyMEHTBI, COJEpXKalllue IE€PCOHAIbHbIE JaHHblE (B TOM YHCJIE CBEJIEHUS,
HEOOXOAUMBIE JUIS MPEJOCTABICHUS yYalleMyCsl TapaHTUH U KOMIICHCAIUH, YCTaHOBICHHBIX
JEMCTBYIOLIUM 3aKOHOAATEILCTBOM).

1.7. TlepcoHanpHbIe AaHHBIC SBISAIOTCS KOH(HUICHIMATLHOW WHGpOpManueil 1 HE MOTYT OBITh
HCIO0JIb30BAHbl  aIMUHUCTpaLell 00pa30BaTENbHOTO YUPEXKIECHUS WM  JIIOOBIM MHBIM  JIULIOM,
HMMEIOLIUM JI0CTYI K 00pabaThIBa€MbIM [1EPCOHAIBHBIM JIaHHBIM, B IMYHBIX LEJISX.

2. OcHOBHbBIE YCI0BUA NIPOBECACHUA oﬁpaﬁoTKn MEPCOHAJIBbHBIX TaHHBIX

2.1. Hkomna omnpenenser oObeM, cojiepxkaHHEe 00pabaTbIBa€MbIX NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB W ydamuxcs, pykoBoJcTByich Koncrutynueit Poccuiickoit ®enepanuu, TpyaoBbIM
konekcoMm Poccuiickoit deneparuu, 3akoHom PO ot 10.07.1992 No 3266-1 «O6 oOpa3zoBaHumn» u
WHBIMH (eliepaTbHBIMHI 3aKOHAMH.

2.2. O6paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCA UCKIIIOUUTEIBHO B IIEJISIX
obecrieueHnst COOFOIEHNS 3aKOHOB M MHBIX HOPMAaTHBHBIX TIPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM
B TpYyIOYCTpoHCTBe, OOyue€HHUU U MPOJABMKEHMM IO Clyx0e, a Takke o0OecrnedeHHs JUYHOU
0€30MacHOCTH pa0OTHHKOB, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJS KOJMYECTBA W KadyecTBa
BBITIOJTHSIEMOM pabOTHI.

OOpaboTka TEpCOHATBHBIX MAHHBIX YUYAIIETOCS MOXKET OCYHIECTBISTHCS HCKIIOUUTENFHO B
HeNsIX oOecredeHns COONMIOIEHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB; COJCHCTBUS
ydaiumcsi B OOy4eHHH, TPYIOYCTPOWUCTBE; oOecriedeHnsl UX JUYHOW O€30MacHOCTH; KOHTPOJI
KadecTBa 0Oy4eHHUs U 00ECIICUCHHSI COXPAHHOCTH UMYIIIECTBA.

2.3. Bce nmepcoHanmbHbBIE TaHHBIE PAOOTHHKA MPEIOCTABIISIOTCS PAOOTHHKOM, 32 MCKIIFOUCHHEM
cllydaeB, INpEAyCMOTPEHHbIX (QenepaabHbIM 3akoHOM. Eciin mepcoHaibHble naHHblE pabOTHHKA
BO3MOJKHO TIOJIYUYHUTh TOJIBKO Yy TPEThEW CTOPOHBI, TO paboTOoJaTeNb 0053aH 3apaHee yBEAOMHTH 00
3TOM pabOTHUKA U MOJIYYHTh €r0 MUChbMEHHOE coryiacue. PaboToaTens M0DKeH cOOOMUTh paOOTHUKY
0 LENAX, MpeanojiaraéMblX UCTOYHUKAX M CIOCO0aX IMOJYy4eHHUs MEepCOHANbHBIX TAaHHBIX, a TAKXKe O
XapakTepe Mo UIeKalINX MOJIy4EeHUIO TEPCOHAIbHBIX TAHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHUKA AaTh
MMCBMEHHOE COTJIace Ha UX IMOJIy4yeHue.

2.4. Bce nepcoHanbHbIE JAaHHBIC HECOBEPIIEHHOJIETHErO ydallerocss B Bo3pacte a0 14 jer
(MasiosieTHEro) NIpPENOCTaBISIOTCA €r0  POJUTENIAMHM  (3aKOHHBIMH — IpefcTaBuTensMu). Ecmu
MepCOHabHbIC JaHHBIE y4alllerocsi BO3MOXHO MOJYYHTh TOJBKO y TPEThed CTOPOHBI, TO POJIUTENIN
(3aKOHHBIE MPEICTABUTENH) yUaIllerocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee. OT HUX JOJDKHO
OBITH IMOJIyYEHO MUCHMEHHOE COTJIacHe Ha MOJY4YeHHE MEePCOHAIBHBIX JAHHBIX OT TPETbEe CTOPOHBHI.
Ponutenu (3akoHHBIE MPEACTABUTENM) YYaIErocs AOJKHBI OBITh MPOMHGOPMHUPOBAHBI O LETSX,
MIPEINOIaraéMblX UCTOYHHUKAX M CIIOCO0aX MOMyYeHHs MEePCOHANBHBIX JTAHHBIX, a TAKXKE O XapaKTepe
MOJISKAIIUX TOJYYCHHUIO MEPCOHANbHBIX JaHHBIX M TOCJHEJICTBUSAX OTKa3a JaTh MHUChbMEHHOE
corjacue Ha X MOJy4eHHE.

2.5. lllkona He WMeeT MpaBa MOJydaTh U oOpabaThiBaTh MEPCOHATbHBbIC JaHHBIE PaOOTHHUKA,
y4allerocsi O €ro MOJUTHYECKUX, PENUTHO3HBIX M HHBIX YOKICHUSX M YacTHOW >KHU3HH 0e3
MUCHMEHHOTO COTJIacusl pabOTHHKA, POAUTENEH yJallerocs.

[Ilkona He uMeeT mpaBa MONIy4aTb W oOpabaThIBaTh MEpPCOHANBHBIC TaHHBIE pPaOOTHUKA,
y4alerocs 0 ero 4WieHCTBE B OOIIECTBEHHBIX 00BEANHEHHUSIX WIN €ro Npo(coro3HOM NesTeIbHOCTH, 3a
UCKJTIOUEHHEM CITy4aeB, MPEAyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

2.6. Illkona BmpaBe OCYIIECTBIATH COOp, Mepeaady, YHUUTOKEHHE, XpaHEHHe, UCIIOIb30BaHNe
uHMOpPMALlUA O TOJUTUYECKUX, PENUTHO3HBIX, OPYTUX YOeKJACHHUAX W YACTHOM J>KM3HH, a TaKKe
uH(pOpMallUY, HApYIIAIOIIeH TailHy MepenucKy, TeleQOHHBIX ePEeroBOPOB, MOYTOBLIX, TelerpadHbIX
Y MHBIX COOOIICHHUH:



— paboTHHKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHs HJIM Ha OCHOBAHUU CY/I€OHOTO PEICHHUS.
— y4allerocs TOJbKO C IHCbMEHHOIO COIJacus poAUTENed (3aKOHHBIX IPEICTABUTEICH)
MaJIOJIETHEr0 HECOBEPILIEHHOJIETHETO YJallerocs I Ha OCHOBAHUH CyJeOHOTO pelleHHUsI.

3. XpaHneHnue, 00padoTKa M MCNO/Ib30BAHNE NIEPCOHAIBHBIX JAHHBIX

3.1. IlepconanpHble naHHBIE pabOTHHKOB M ywamuxcs Llkombl xpaHsATcs Ha OyMaXHBIX U
JIEKTPOHHBIX HOCUTENAX, B CIELMAIBHO IPEIHA3HAYEHHBIX JUISI 3TOTO IIOMELIEHMSX, B MeECTax
00eCTeYnBarOIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpormecce XpaHeHHS TEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB M ydamuxcs IIIKOJbI  HOJKHBI
o0ecrieunBaThCA:

— TpeOoBaHMS HOPMATHBHBIX JOKYMEHTOB, YCTAHaBIMBAIOLIUMX [paBUia  XpPaHEHUS
KOH(HUICHIINATLHBIX CBEACHUH;

— COXpaHHOCTb MMEIOIMXCS JIaHHBIX, OrpPaHWYEHHE JOCTyla K HHUM, B COOTBETCTBUU C
3akoHoAarenbcTBOM Poccuniickont @enepanuu u HactosamuM [lonoxxenunewm;

— KOHTpOJIb 32 JIOCTOBEPHOCTHIO W TIOJHOTOM MEPCOHAIbHBIX JAHHBIX, WX PEryIsIpHOE
O0OHOBJIEHHE U BHECEHHE 10 MEpe HEOOXOAUMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

3.3. Joctym K NepcoHaIbHbIM JaHHBIM paOOTHUKOB U ydammuxcs [Ikosnbr nMeror:

— JIUPEKTOD;

— 3aMECTHUTENN JIUPEKTOpa Mo y4eOHO-BOCIMTATENbHON padoTe (MepCcOoHANbHBIE TaHHBIE TOJBKO
pabOTHUKOB, HAXOAAIIMXCS B X HEMIOCPECTBEHHOM MOJYMHEHHH, TI0 HAIIPABJICHUIO JESITEILHOCTH);

— 3aBEAYIONIUN X035HUCTBOM (TIEPCOHATBHBIE TAHHBIE TOJBKO PAOOTHUKOB, HAXOAIIUXCS B UX
HEMOCPEJCTBEHHOM MOYMHEHUH, TI0 HAIIPABJICHUIO JAESITETbHOCTH);

— KJIaCCHbIE PYKOBOJIUTENH (TOJBKO K EPCOHAIBLHBIM JJAHHBIM y4alllUXCsl CBOETO KJIacca);

— UHbIe PAaOOTHUKH, OmpefenseMble MpukazoM aupextopa I[komst B IIpenenax CBoe
KOMITETEHITUH.

3.4. Ilomumo unnm, ykazaHHbIX B 1. 3.3. Hacrosmero [lomoxkeHus, mnpaBo JocTyma K
MEePCOHAIBHBIM JIaHHBIM pAaOOTHUKOB M YYaIIMXCS MMEIT TOJBKO JIMIA, YHNOJHOMOYEHHbIE
JEUCTBYIOLIUM 3aKOHOAATEIIbCTBOM.

3.5. Jluna, nmeromue JOCTyN K MEPCOHANBHBIM JaHHBIM 0053aHbl MCIIOJIB30BaTh IEPCOHANIbHBIE
JaHHble PA0OTHUKOB M yJalIUXCs JIULIb B LIENSX, U1 KOTOPBIX OHU ObUIM MPEA0CTABIICHBI:

3.5.1. TlepconanpHbIC JTaHHBIC yYalluXcsl HWCMOJIB3YIOTCS JUIsl  II€JIe, CBSI3aHHBIX C
OCYIIECTBJICHUEM Y4€OHO-BOCIIMTATENBHOIO IpolLecca. AnMUHHUCTpallUd M TeJaroru4yeckue
paOOTHHUKM LIKOJIBI HCHOJB3YEeT MEPCOHANbHbBIE JaHHBIE Ul (POPMHUPOBAHUS KIJIACCOB, COCTABJICHUS
y4eOHOro IIaHa, COCTABJIEHUS OTUETOB B BBIIIECTOSALIME OpPraHU3aliH, (OPMHUPOBAHUS Pa3ITUYHBIX
0a3 JaHHBIX, A BO3MOXKHOCTH IOJJIEPKUBATh CBSI3b C POJUTENSAMH (3aKOHHBIMU MPEICTABUTEISIMHU),
YUUTBIBATh OCOOCHHOCTH yJallluXcs IPU ero 00y4eHUU U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble JaHHbIE PAOOTHUKA UCIIONB3YIOTCS [UIs LeJIeH, CBSI3aHHBIX C BBIIIOJIHEHUEM

TPYAOBBIX (PYHKUMH. AIMUHUCTpALMS IIKOJIBI HMCIIOJIB3YET NIEPCOHABHBIE JAHHBIE, B YACTHOCTH, IS
peleHust BOMNPOCOB aTrTecTaluM, (OPMHUPOBAHUS Y4YEOHOIOo IIJJaHA, COCTABIEHHUA OTYETOB B
BBIILIECTOSAIINE OpraHu3anny, (GOpMUPOBAHUS PA3TMUHBIX 0a3 JAHHBIX, IPOABHKEHHS PAOOTHUKOB 110
ciy0e, yCTaHOBJIEHHUs pa3Mepa 3apiuiatel. Ha OCHOBaHMY NMEpCOHATIBHBIX AHHBIX PEIIAETCS BOIPOC
0 JIOITyCKe pabOTHUKA K MH(POPMALIMH, COCTABIIAIONIEH CITy)KEOHYIO TaliHYy.
[Ipy npuHATHM peLIeHUH, 3aTparuBarolIUX MHTEpechl pabOTHUKA, aAMUHUCTpPALMs HE MMEEeT IpaBa
OCHOBBIBATbCSl HAa IEPCOHAIBHBIX JAHHBIX, IOJIYYEHHBIX HWCKJIIOUUTEIBHO B pe3ylbTaTe HX
aBTOMATH3UPOBAHHON 0OpabOTKM MM 3JEKTPOHHOro mnoiydeHus. PabGoTonarens Takke HE BIpaBe
IPUHUMATh peIlIeHUs,, 3aTparuBaiolIe HHTepechl paOOTHUKA, OCHOBBIBAACh HAa JAHHBIX,
JOIYCKAIOUIMX JIBOSKOE TOJKOBaHME. B ciydae ecim Ha OCHOBaHMM NEPCOHAIBHBIX JAHHBIX
HEBO3MOXHO JIOCTOBEPHO YCTAHOBHMTH KakoW-1M00 (akt, paboTodarens mpeaiaraeT pabOTHHUKY
IIPEICTaBUTh TMCbMEHHBIE PA3bSICHEHHUS.

3.6. IlepcoHayibHble aHHbIE PaOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTouke paboTHHKA ((popma
T-2), koTopas 3amoyHsAETCS MOCe W3/aHMs MpHKa3a O ero mpueMe Ha paboTy. JIuuHble KapTOUKH
paOOTHHUKOB XpaHATCS B CHEIMAIBLHO 000PYAOBAaHHBIX HECTOpPAeMBbIX IIKadax B anpaBUTHOM HOPSIKE.
JIuuHble neNa M JMYHBIE KapTOYKM  PAOOTHUKOB XpaHATCs B OyMaXXHOM BHJE B Mamnkax B
CIeLMANBbHOM ceiide, ToCTyl K KOTOPOMY UMEET CeKpeTapb U AUPEKTOP LIKOJIBL.



3.7. llepcoHasibHbIE AaHHBIE COTPYAHUKOB MOTYT TAaKXKE€ XPAaHUTHCS B SJICKTPOHHOM BHUJE B
JOKaNbHOM KoMmbIoTepHOW ceTu. IlocrosiHHBINM nocTyn (B mpefenax CBOEH KOMIIETEHIIMH) K
ANIEKTPOHHBIM 0a3aM JAaHHBIX, COACPIKAIIMM TEPCOHANBHBIC JaHHBIE PAOOTHUKOB, MMEIOT TOJIBKO
aJIMMHHCTpAIHS MKOJbL. J[OCTyn apyrux pabOTHUKOB K NIEPCOHAIBHBIM JaHHBIM OCYILIECTBIISETCS Ha
OCHOBAaHWH MICHbMEHHOTO Pa3pelIeHus] paOOTHUKA U PACTIOPSHKEHUST JTUPEKTOPA IIKOJIBL.

3.8. ITaponu uig moctyma K 3JIeKTPOHHOM 6a3e naHHbIX LLIKObl ycTaHABIMBAIOTCS AUPEKTOPOM
U CcOOOIIAOTCS WHIUBUAYAIBHO COTPYIHUKAM, HMMEIOIIMM JOCTYH K TEPCOHAIBHBIM JTaHHBIM
COTpYIHHUKOB. MI3MeHeHue naposiell MpoUCXOAUT HE pexe, yeM | pa3 B Tpu Mecsina.

3.9. KomupoBaTh ¥ JenaTh BBIIKMCKH U3 MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA pa3peniaeTcs
HCKJIIOYUTENBHO B CIIYKE€OHBIX LIEISIX ¢ TUCbMEHHOTO pa3pellieHus: pabOTHUKA U JUPEKTOPA LIKOJIBI.

3.10. [lepcoHasibHbIE JAHHBIE Y4YaIIeroCsd OTPAKAKOTCA B €ro JMUYHOM Jelle, KOTOpoe
3al0JIHAETCA II0CIEe W3JaHus IpukKasa o ero 3auumcieHus B Illkosy. Jluusble nema ydammxcs B
andaBuTHOM TIOpsaKEe (OPMHPYIOTCS B IMANKaX KJIACCOB, KOTOPBIC XPAHATCS B CIEIUATBHO
o0opynoBaHHOM IIKady, AOCTYI K KOTOPOMY HWMEET aJIMUHHCTpAalWs ULIKOJBI W KJIACCHBIE
PYKOBOJUTEINH.

3.11. Bengenue IUYHBIX €T M OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIE] BO3JIOKEHO Ha
KJIACCHBIX PYKOBOJMUTENEH.

3.12. YacTnuHO cBefieHUsI 00 YdYalIMXCsl COJEpXKaTcs B KIACCHOM JKypHajle, KyJa 3aHOCSTCS
KJIaCCHBIM pyKoBoauTeneM. KitaccHbie KypHanbl XpaHATCSA B YUUTEIbCKOM B ClieMaIbHOM HIKaQy.

3.13. TlepcoHanbHble JaHHBIC YYAIIUXCS MOTYT TaKXE€ XPAHUTHCS B DJICKTPOHHOM BHUJE B
JIOKaNbHOM KoMIblOTepHOUW ceTu. [IpaBo mosHOrO no0cTyma K OJJIEKTPOHHBIM 0a3aM JaHHBIX,
COZICpXKalIUM  [EPCOHAIbHBIE  JaHHBIC ydyanuxcsi, UMeeT aaMuHUCTpanusa. OcTalbHbIe
Mearornyeckue pabOTHUKKA UMEIOT JOCTYI TOJBKO K TOM MHGOpPMAIHU, KOTOpas UM HEOOXO0IMMa B
npeienax UCHOJHEHHS UX JOJKHOCTHBIX 00SI3aHHOCTEH.

3.14. Tlapomm pmoctynma K 0a3e MaHHBIX YCTAaHABIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCA
WHJIMBHUIYAIBHO pAaOOTHHKAM, UMEIOIIUM JIOCTYI K MEPCOHATBHBIM JJAHHBIM COTPYIHUKOB.

3.15. KommpoBaTe M JenaTh BBIIMCKM W3 IMEPCOHAIBHBIX JaHHBIX YYalllUXCs pa3perniaeTcs
UCKIIIOYUTENFHO B CIYXEOHBIX IIeNIIX C MUChMEHHOTO pa3pellieHusi poauTese (3aKOHHBIX
MIpe/ICTaBUTENEH) U IUPEKTOPa IIKOJIbL.

4. Ilepenaya nepcoHAJbHbBIX TaHHBIX

4.1. Tlpm mnepenmave TmeEpCOHANBHBIX JAaHHBIX paOOTHHKOB M ydamuxcs [lIkonel apyrum
opuanYecKkuM U ¢puzndeckuM aunam Lkomna nowkHa cobmoaaTh cleayonue TpeOOBaHus:

4.1.1. IlepconanpHbIE JaHHBIE pA0OOTHHKA, YYaIIErocsi HE MOTYT OBITh COOOIIICHBI TPEThEH CTOPOHE
06e3  NHCbMEHHOro  corjacus  pabOTHHKa, poauteneil  (3aKOHHBIX  MpeACTaBUTENEH)
HECOBEPILIEHHOJIETHEr0 (MajoJIeTHEr0) y4Yallerocs, 3a UCKIIOYEHHEM CIIydaeB, KOrJa 3TO HE00X0AuMO
Ul TPEIYNpeKICHUs Yrpo3bl KM3HM W 3I0pPOBBIO PAOOTHHKA, YYallerocs, a TakkKe B CIydasx,
YCTaHOBJICHHBIX (he/iepaibHbIM 3aKOHOM.

4.1.2. Jluua, mnosyyarllue TMEpPCOHANbHBIE JaHHble pPaOOTHHKA, YYaIlerocss JOJIKHBI
MPEyNPEeXAAThCA O TOM, YTO ATH JTaHHBIE MOTYT OBITh HCIOJB30BaHbI JHIIb B LEISIX, A KOTOPBIX
oHu cooOmiensl. [llkona momkHa TpeOOBaTh OT ATHX JHI[ MOJITBEPKICHHS TOTO, YTO STO MPABUIIO
cobOmroneno. Jluma, mnomydaromive TMepcoHaNbHbIE JaHHBIE pPa0OTHHMKA, Ydalierocs  oOs3aHbI
coOnroAaTh peXUM KOH(PHUACHUIUATHHOCTU. [laHHOE MOJOXKEHHEe HEe pacHpocTpaHseTcs Ha oOMeH
MePCOHATBHBIMU JTAHHBIMH PAOOTHUKOB B MOPSAJIKE, YCTAHOBIEHHOM (pe/iepaabHbIMU 3aKOHAMHU.

4.2. Tlepemaya mepcOHANBHBIX JAHHBIX PAOOTHHKA, y4alllerocs €ro MPeICTaBUTENSIM MOXKET
OBITh OCYIIECTBJICHA B YCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM MOPAIKE TOIHKO B TOM
o0Bbeme, KOTOPBII HEOOXOIUM IS BBITIOTHEHHS YKa3aHHBIMU MPEICTABUTENIMH UX PYHKIUH.

5. IlpaBa paGOTHUKOB, yYalIUXCHA HA o0ecrevyeHHe 321U ThI MePCOHATBHBIX JaHHBIX
5.1. B nensx obecrneueHus 3alIUTHl IEPCOHANBHBIX TaHHBIX, XpaHsmuxcs B [lIkone, paboTHHKH,

pOIUTENN (3aKOHHBIE TPEICTABUTEIN) MAJIOJIETHETO HECOBEPIICHHOJETHETO Y4allerocs, HMEIT
IIpaBo:



5.1.1. [omy4yats MOMHYIO HHPOPMALIKIO O CBOMX MEPCOHATBHBIX JAHHBIX M UX 00paboTKe.

5.1.2. CBoboaHOTO OEcrIaTHOTO JOCTYMa K CBOMM IEpPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
IIOJIyUY€HUE KOIUHU JII000M 3aIUCH, COJepKalllel epCOHaIbHbIE JaHHbIE pA0OTHHKA, 33 UCKIIOYEHUEM
cllyyaeB, IPEAYCMOTPEHHBIX (peaepanbHbIMK 3akoHaMH. [lomydenue yka3zanHo# uH(OpMAIK O CBOMX
MEPCOHATBHBIX JAaHHBIX BO3MOXKHO MpPU JIMYHOM OOpameHHuH paOOTHUKA, POAMTENEH (3aKOHHBIX
MPEJCTaBUTENEH) — K OTBETCTBEHHOMY 3a OPTaHU3AIMIO U OCYIIECTBICHNUE XPaHEHUS MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB.

5.1.3. TpeboBarb 00 UCKIIIOUEHUHU WJIA UCIPABIEHUU HEBEPHBIX WM HETOJIHBIX MEPCOHATIBHBIX
JMaHHBIX, a TaKKe JIaHHBIX, OO0pabOTaHHBIX C HApyIICHHEM TPeOOBaHMI JICUCTBYIOIIETO
3aKOHOJIATENbCTBA. YKazaHHOE TpeOOBaHMWE MOJDKHO OBITh O(OPMIICHO NHCHMEHHBIM 3asBICHHEM
paboTHHKa Ha UMs aupekTopa LIKkobL.

[Tpu otkaze gupekTopa LLIKOIBI HCKITIOYUTH MM UCIPABUTH IEPCOHABHBIC JaHHBIE paOOTHHUKA
pabOTHHK, POAWTENb, 3aKOHHBIA IPEICTABUTEIb HECOBEPIICHHOJIETHETO YYaIIerocs HMEET IPaBo
3agBUTh B NHCbMEHHOM BHUjae aupekTopy llIkombl  cBoeM HecOriachu, C COOTBETCTBYIOIIUM
000CHOBaHHMEM TaKoTro Hecoryacus. llepcoHanbHBIE TaHHBIE OIIGHOYHOTO XapakTepa paOOTHUK,
POIUTENh, 3aKOHHBIHA IPENCTABUTEIh HECOBEPIICHHOJETHETO YYAIlerocss MMEET IMpaBO JOTIOJIHHTH
3asBIICHHEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS.

5.1.4. Tpe6oBatb 00 u3Bemenuu kool Bcex aul], KOTOPBIM paHee ObLIIM COOOIIEHbI HEBEPHbIE
WIA HENOJHbIE MepCOHAbHBIC JaHHBIE Pa0OTHHMKA, ydamlerocs 000 BCeX MPOW3BEICHHBIX B HHUX
WCKITFOUEHHSIX, HCTIPABIICHHSIX HITH JIOTIOTHEHUSIX.

5.1.5. O6xanoBate B cyje JroOble HempaBoMepHble AeicTBus wiu 6e3aerictBus Llkonsl mpu
00paboTKe U 3aIIUTe ero NePCOHATBHBIX TaHHBIX.

6. OOsI3aHHOCTH CY0OBEKTAa MNEPCOHAJIBbHBIX JAHHBIX MO O00eCHeYeHUI0 JOCTOBEPHOCTH €ro
MNEPCOHAJIBbHBIX JTAHHBIX

6.1. B nensix obGecrnieueHus JOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX PA0OTHUKU O00s3aHBbI:

6.1.1. IIpu nmpueme Ha paboty B lllkosy mpencTaBisTh YHOJHOMOYEHHBIM paboTHuKam [1Ikoss
JOCTOBEpHbIE CBeleHUsI O cebe B mopsaake u oObeme, MPEeAyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

6.1.2. B cnyyae usMeHeHUs MEPCOHANBHBIX JAHHBIX pa0OTHUKA: (paMuIIHs, UMsI, OTUYECTBO, aapec
MecCTa JKUTENIbCTBA, IIaCIOPTHBIE JaHHbIe, CBeIeHUs 00 00pa3oBaHUM, COCTOSHUM 3J0POBbS
(BciencTBUE BBISBICHHUS B COOTBETCTBHM C MEIUIMHCKHAM 3aKIIOYEHHEM MPOTUBOTOKAa3aHUM s
BBITIOJIHEHUS] PAOOTHUKOM €0 JOJKHOCTHBIX, TPYJOBBIX OOS3aHHOCTEH U T.I.) cOOOIaTh 00 ATOM B
TeueHue 5 pabounx JHEH C 1aThl UX U3MEHEHUH.

6.2. B nensx obecrneueHus JOCTOBEPHOCTH EPCOHATBHBIX JaHHBIX YYaIIUXCS:

6.2.1. Pogutenu, 3aKOHHBIE MPEACTABUTEIN HECOBEPIICHHOJETHUX Y4YallUXCs MpU TpUeMe B
Hlkony mnpeaocTaBiIsIIOT YIMOJIHOMOUYEHHBIM paboTHuKaM IlIkonbl AocTOBepHBIE CBeleHUs O cebe u
CBOMX HECOBEPIICHHOJIETHUX JICTSX.

6.2.2. B ciyyae M3MEHEHHS CBEICHUM, COCTABIAIOIIMX MEPCOHAIBHBIC IaHHBIC Y4alllerocs,
poauTeny (3aKOHHBIE MPEACTABUTEIHM) HECOBEPUICHHOJETHEro ydJallerocs B Bo3pacTe Ao 14 ner
00s3aHbI B TEUEHUE MecsIa COOOIMHUTH 00 ITOM YIIOJIHOMOYEHHOMY paboTHUKY [IIKOBI.

7. OTBeTCTBEHHOCTD 3a HApyIICeHUE HACTOALIECI O IMOJIOKCHUA

7.1. 3a Hapymenue nopsiaka oopaboTku (cOopa, XpaHEHHUs, UCIIOJIb30BAHUS, PACTIPOCTPAHEHUS U
3aIUThI) IEPCOHANBHBIX JAHHBIX JOJDKHOCTHOE JIUIIO0 HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7.2. 3a HapylleHHe IpaBHJl XpaHEHUs W UCTIOJIb30BaHUs MEPCOHATBHBIX JaHHBIX, MTOBJIEKIIEE 32
coOoif MarepuanbHblii yimepO paboTomarento, pabOTHUK HECET MaTepHAbHYIO OTBETCTBEHHOCTh B
COOTBETCTBUU C JIEHCTBYIOLIUM TPYAOBBIM 3aKOHOJATEIBCTBOM.

7.3. MarepuanpHelii yiep0, HAHECEHHBIH CYOBEKTY TEpCOHANBHBIX JaHHBIX 3a CUeT
HEHAJIEKAIEr0 XPaHEHUS W HCIOJb30BAaHUS NEPCOHAIBHBIX IAHHBIX, MOJIEKHUT BO3MEIIECHUIO B
MOPSIZIKE, YCTAHOBJIIEHHOM JIEHCTBYIOIUM 3aKOHOJATEIBECTBOM.



7.4. 1llkona BIpaBe OCYILECTBIATH 0e3 YBEIOMIIEHHUS YHMOJHOMOYEHHOI'O OpraHa IO 3alluTe
1paB CyObEKTOB NEPCOHATBHBIX JAHHBIX JHUIIb 00PAaOOTKY CIEAYIOMINX MTEPCOHANBHBIX TAaHHBIX:

— OTHOCSIIUXCA K CyObEeKTaM NEpCOHAJBHBIX JAHHBIX, KOTOPBIX CBSA3BIBAIOT C OMEPaTOPOM
TPYZIOBBIE OTHOIIEHHS (PaOOTHHKAM);

— IIOJIYYEHHBIX OIIEPaTOpPOM B CBSI3U C 3aKJIIOYEHHMEM J0rOBOPA, CTOPOHOM KOTOPOIO SIBISETCS
CyObeKT TEepCOHANBHBIX JAaHHBIX (ydamuiics W JAp.), €CcId [epCOHAJbHbIE JaHHbIE He
pacrpoCTpaHsIOTCS, a TaKXKe HE TMPEJOCTABISAIOTCA TPEThUM JHIaM 0e3 corjacus cyObekTa
MIEPCOHAIBHBIX JAHHBIX U UCIIOJIb3YIOTCS ONEPATOPOM HCKIIIOUUTENBHO AJISl UCIOJHEHUS YKa3aHHOTO
JIOTOBOpA U 3aKJIFOUEHUS JJOTOBOPOB € CYObEKTOM MEPCOHAIBHBIX JTAHHBIX;

— SIBJISIFOIIMXCS OOIIENOCTYITHBIMU NIEPCOHATBHBIMY JTAHHBIMH;

— BKJIIOYAIOIIMX B c€0s TOJIbKO (haMUIIMM, UMEHA U OTYECTBA CYyOBEKTOB NEPCOHANIBHBIX JIaHHBIX;

— HEOOXOJMMBIX B IEISAX OJHOKPATHOTO TMPOIMycKa CyObeKTa NEPCOHATBHBIX JaHHBIX Ha
TEPPUTOPUIO 00PA30BATEIBHOTO YUPEXKIACHUS UM B MHBIX aHAJIOTMYHBIX 1IEJIAX;

—BKJIIOYEHHBIX B HWH(OPMAIMOHHBIE CHCTEMbl IEPCOHAJBHBIX JAHHBIX, HUMEIOUIME B
COOTBETCTBUU C  (efepalbHBIMU  3aKOHaMHM cTaTyc (eaepaiabHbBIX  aBTOMATHU3MPOBAHHBIX
MH(OPMALIMOHHBIX CUCTEM, a TaKXK€E B rOCYJapCTBEHHbIE HHPOPMAIIMOHHBIE CUCTEMBI IEPCOHAIBHBIX
JAHHBIX, CO3JJaHHbIE B IIEJIAX 3aIIUTHl 0€30MaCHOCTH TOCYAAPCTBA U OOIIECTBEHHOTO MOPsAKa ;

— o0OpabarbiBaeMbIX ©0€3 HCIIOJIb30BAHUS CPEICTB AaBTOMAaTH3allid B COOTBETCTBUU C
(denepalbHBIMU 3aKOHAMH WJIM MHBIMH HOPMAaTHUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit denepanumy,
YCTaHaBIMBAOIIUMU TpeOOBaHUS K OOECIEeUeHHIO O€30MACHOCTH IEPCOHATIBHBIX JAHHBIX IMPH HX
00paboTKe U K COOIIOIEHUIO TIPAaB CyOHhEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranbHbIX cityyasx oneparop (aupekrop Lkomnsl u (Miu) ynoJIHOMOYEHHBIE UM JIHMIIA)
00s13aH HaNpaBUTh B YMOJHOMOYEHHBIH OpPraH MO 3allUTe MpaB CYObEKTOB MEPCOHAJIBbHBIX JTAHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHHE.
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